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DIOCESE OF BATH AND WELLS

READERS COUNCIL






ANNUAL READER RETURN
Dear Reader,

On behalf of the Bishops and myself our very grateful thanks for all that you have given to God and the Church through your ministry as a Reader in this Diocese during the past year. 
It is that time of the year when we ask you to complete your Annual Reader Return, which, as you know, is a requirement of the Bishop to you holding a Reader Licence or PTO.  I am keen that you should have ample time to reflect on your ministry and for you to have a full and frank review of your ministry with your incumbent – a thing which is not always evident in the Returns.  So, please ask your incumbent for a date and sufficient time to do this between now and the end of January.  I believe both of you owe this to each other.  In anticipation may I thank you for finding the time to reflect on your ministry and for completing this return which must be sent to the appropriate address shown below by the 28 February 2010 at the latest.
With my prayers and very best wishes.

Yours sincerely,

Diocesan Warden of Readers

Please read these Notes before you start to complete your Return
Personal Details
Note
1
Address. We endeavour to keep good records of all Readers, and make this available for publication in the annual Diocesan Directory.  Please inform your Archdeaconry Warden, immediately, if you move house or change your telephone number.

2
E-mail. The use of e-mail saves time and reduce costs.  If you regularly use an e-mail address would you please ensure Gill Davey, who maintains the Diocesan Data Base, knows what it is. gill.davey@bathwells. anglican.org    Would you also ensure your Archdeaconry Warden knows your  e-mail address by confirming it on the form.   They change so frequently!

3
Validity of you Licence and PTO’s  Please check your licence/PTO carefully to ensure that it is valid. Licences and Permissions to Officiate are valid for five years, after which renewal is required. 

To renew your Licence/PTO or apply for a PTO please obtain a letter from your incumbent, and a resolution of the PCC of the parish in which you live or habitually worship supporting your application.  Send these with your current Licence or PTO to your Archdeaconry Warden, who will arrange for your licence/PTO to be renewed or for a new PTO to be issued.

You need a new Licence or PTO, if 
there is a change of incumbent.  Six months after the arrival of your new incumbent please make an appointment to see him/her to discuss the continuation of your ministry.  If you agree to work together you need to follow the procedure above ‘renew your licence or PTO, etc’;

a change to benefice boundaries If this happens you will need a new Licence/PTO but you only need to send resolutions from PCC’s which have been added to the Benefice
you reach the age of 70 years.  Your licence as a Reader expires on your 70 birthday.  If you celebrate your 70th birthday this year, and wish to continue your Reader ministry, you must apply for a Bishop’s Permission to Officiate. To obtain a PTO, follow the procedure above ‘renew your licence/PTO, etc’.
If you wish to become a Reader Emeritus, which is only appropriate when you cease active ministry, you should contact your Archdeaconry Warden  

4
Reader Review. To help you reflect on your ministry and the direction in which it is going the Readers’ Council has a scheme, using guidelines issued by the Central Readers Council, for Reader Ministry Review. This is a practice used widely in the secular work place where it is found to be helpful.  If you would like to take part in a Review, please indicate this on the form here, and your Archdeaconry Warden will pass on your request.  Please note that a review can take some months to arrange. 

If you have something which requires urgent discussion you should approach your Deanery or Archdeaconry Warden.

Ministry

We have tried to give you as free a hand as possible in letting us know how you are, and how your ministry is developing. The four suggested areas of The Past Year, Support, Development, and Spirituality and Enrichment should help you to review your ministry effectively, but you do not need to be confined to the suggestions made if you have something else to say!

We appreciate that in some years there will be relatively little to report, while others will be eventful and there may be a great deal which needs communicating. The Archdeaconry Wardens, to be effective in both their practical care for you and to prayerfully support your ministry, need to know how you are doing, so please give us the fullest picture possible.

Discussion with your Incumbent
In addition to your regular meetings with your incumbent/team please make an appointment to meet with your incumbent to discuss your work during the past year and look at what might be expected in the year to come. If your parish/benefice is in a vacancy, please make an appointment with your Rural Dean who has care of you at this time. It would be helpful to your incumbent/Rural Dean to see your Return and these notes [or a copy] a few days in advance of the meeting so that he/she can prepare for it.  Your incumbent/Rural Dean should be asked to write his/her remarks in your presence at the time of your meeting, so that they can be discussed with you.

Making your Return
Please ensure your Return is sent to your Archdeaconry Warden by 28 February 2010.  If you foresee a problem with this please let your Archdeaconry Warden know as soon as possible.   

Please remove these notes before making your return and check that you put the correct postage on the envelope.  If you fold this return and place it in an A5 envelope you will only need to pay the lowest postage rate

Your Archdeaconry Wardens are:

	Bath

Archdeaconry 
	The Reverend Paul Burden

The Vicarage, Bathampton Lane, Bathampton, Bath BA2 6SW

☎ 01225 463570

✉ p.burden@tiscali.co.uk

	Taunton Archdeaconry
	The Reverend Prebendary Peter Martin

The Rectory, 27 Brook Street, Cannington, Bridgwater TA5 2HP

☎ 01278 652953

✉ revd.petermartin@tiscali.co.uk

	Wells Archdeaconry
	The Reverend Graham Witts

The Vicarage, 38 Rectory Road, Burnham on Sea TA 8 2BZ

☎ 01278 782991

✉ thewittsonweb@hotmail.com


DIOCESE OF BATH AND WELLS

READERS COUNCIL

ANNUAL RETURN FOR 2009
	PERSONAL DETAILS

	Name

	

	Address [in full]
[see note 1]
	

	Postcode



	
	Telephone

incl. code
	

	e-mail address

[see note 2]
	

	Do you hold a Licence or PTO? 



	Licence/PTO

	Date you were originally admitted as a Reader
	

	Date of issue, or most recent renewal, of your licence/PTO

[see notes 3]

	

	Would you like to take part in a review of your ministry? 

see note 4]
	If yes, please tick box  
	


MINISTRY

The Wardens would like you to review the past year using the headings below.  Please feel free to supply the information below as a separate word-processed or typed page, if you do not wish to use the spaces below:

	The Past Year Use this space to give a brief description of what you have done in your Reader ministry during the past year including developments/new work undertaken. Have you felt your workload has over or under stretched you? How do you feel your gifts and talents are being used

                    You may continue your remarks in the box on the next page

	

	Support  Do you feel supported by your incumbent/ministry team and do you meet regularly with them? Do you feel supported by your parish/benefice and fellow Readers [either through a Fellowship Group, or less formally]? By other means?



	Development  Have there been any new developments in your ministry in the last year?  Have there been any personal high spots or encouraging moments?  Do you have new ideas and projects which you would like to develop?



	Spirituality and Enrichment  What have you done to renew and refresh your spiritual life during the year?  Please mention if you have taken a sabbatical or Retreat.  Have you read any inspiring books or met any inspirational people.  Have any training days affected your thinking and outlook? 




DISCUSSION WITH YOUR INCUMBENT

As a result of your discussion you may wish to add to what you have written before your incumbent completes the form. Please feel free to do so.  Your incumbent’s remarks should be written in your presence at the time of your meeting.

Incumbent’s Remarks
	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


I confirm that [N]                                                                               and I have met together to review his/her ministry over the past year, and looked at what might be expected in the year to come. The remarks above follow this discussion.

Signed: ..........................................................................................Incumbent/Rural Dean

I confirm that my Return has been discussed with my incumbent


Signed:...........................................................................................Reader 

Date .....................................

The Archdeaconry Wardens want to support your ministry, but cannot do so if they do not receive your form. So please return this form to your Archdeaconry Warden of Readers  [address on the Notes Pages]  by 28 February 2010. 
Training 

The information on this page will be sent to the Reader Training Team by your Archdeaconry Warden.  The Training Team will look at the form to see which courses you have taken, your comments on their usefulness and ascertain where there are gaps in the provision. This information is then used to determine the following year’s CMD programme. 

Completing this form is a means of matching the emerging needs of Readers with their continuing ministerial development.  So thank you for taking the time to complete this part of the return

	Please list training courses you have attended between January and December 2009



	In what ways has your training during the past year helped you to fulfil your ministry?



	What topics would you like to see in the continuing education programme for Readers?





Name ...............................................................................

Record of Activities during 2009
We acknowledge Readers undertake many different ministries and the list below reflects this.  As a result we do not expect every box to be completed

	Activity
	Within or for your own Parish or Benefice
	For another

Parish or Benefice



	How many times have you preached during the year?

[enter each time you have preached, even if you have used the same sermon]
	
	

	How many times have you led Morning or Evening Prayer?

[Book of Common Prayer or Common Worship]
	
	

	How many times have you led a Service of the Word or Family Service?


	
	

	How many times have you led special services ie. Carol, Memorial, Remembrance Services
	
	

	How many times have you shared in the leadership of a service? 

[ie. leading any part of a service, read a lesson, led intercessions, administered communion] 
	
	

	How many times have you taken a funeral in Church or at a crematorium?
	
	

	How many times have you shared in leading a funeral?


	
	

	How many occasions have you taken communion to the housebound?

[at their home, in a residential home or in hospital]
	
	

	How many times have you taken a non-communion service in a residential home or hospital? 
	
	

	How many times, in your capacity as a Reader, have you conducted worship or undertaken other work in a school/college?


	
	

	How many study/bible sessions have you led during the year?


	
	

	How many people have you seen for pastoral reasons?











	
	

	How many training events have you attended?




	
	

	Are you involved in a Sunday School Group/Youth Work?  If yes, please give details















	Are you involved with baptism/confirmation/marriage preparation? If yes, please give details




